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1. 
Introduction

The College adopts the principles detailed in The Human Rights Act 1998, the Protection of Children (Scotland) Act 2003 and the UN Convention on the Rights of the Child (1989).  Reid Kerr College’s Child Protection/Safeguarding Policy is based on the principles of equality, dignity and respect where the welfare of the child/young person/adult at risk is paramount.  

The College is concerned for the safety and well-being of all its learners and seeks to safeguard the welfare of children, young people and adults at risk within the learner population.

The College seeks to ensure that individuals in accordance with Paragraph 3.2 who come into contact with children, young people and/or adults at risk understand the boundaries of appropriate behaviour.

2.
Purpose

This Policy outlines the responsibilities of the College and individual members of staff in relation to Child Protection/Safeguarding and provides guidance for staff in discharging these responsibilities.  The purpose of these procedures is to ensure the proper protection of children/adults at risk, and to ensure all processes safeguard staff.


3.
Scope

The College accepts its responsibility to protect children, young people and adults at risk from abuse and exploitation and to respond appropriately in the event of abuse being identified.

This policy applies to any member of College staff who supervises or participates in organised activity with children, young people and/or adults at risk.  It is also intended to cover anyone conducting legitimate business within Reid Kerr College premises who comes into contact with children, young people and/or adults at risk.  All staff will require to act in accordance with the procedures detailed below.
4.  
Definitions
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4.1
Definition of a child

· A child is an individual under the age of eighteen.

4.2
Child- Forms of Abuse

· physical abuse
· neglect
· emotional abuse
· sexual abuse
· non-organic failure to thrive
Descriptions of these forms of abuse are outlined in Appendix A.

4.3 
Definition of an adult at risk

· An adult at risk is someone (16 years or over) who suffers from a physical or sensory illness or disability, mental illness or learning disabilities or emotional problems which makes them vulnerable.
4.4
Adult at Risk – Categories of Harm

· neglect and acts of omission
· psychological harm
· sexual harm
· physical harm
· discriminatory harm
Descriptions of these categories of harm are outlined in Appendix B.
5.  
Protection Coordinators

The persons appointed by the Principal and Chief Executive to liaise with any member of Reid Kerr College staff who is concerned that a learner who falls into the categories defined above or is subject to any form of abuse defined below, has responsibility for liaising with appropriate external agencies.  

Currently, the College Protection Coordinators are Cherry Briggs (Ext 2237 cbriggs@reidkerr.ac.uk) and Roisin Gilfedder (Ext 3388 rgilfedder@reidkerr.ac.uk).  In the event that a Protection Coordinator is unavailable, please contact the Vice-Principal. 
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6.     College Responsibilities

Reid Kerr College accepts that it is the responsibility of all staff to work together to prevent the physical, emotional, sexual abuse or neglect of children, young people and adults at risk within our learner population and to report any such abuse discovered, disclosed or suspected to the relevant authorities.

 6.1
Staff

All staff will be the subject of a request to Disclosure Scotland for an enhanced criminal record check as required in accordance with the Staff Disclosure Policy and Procedure.  An appointment to a post at the College shall be dependent on the outcome of an enhanced disclosure check.

Relevant staff development will be provided in line with current legislation.  Staff development will be available to all staff in the College.  New staff induction will also include information on protecting children/young people/adults at risk and safeguarding staff.  The designated Protection Coordinators will be provided with specialist training for their role and are required to keep this updated.


Through liaison with external partners, Directors and Heads of Section must take all reasonable steps to ensure that young people and adults at risk on work placement are supervised only by staff who have undergone an Enhanced Disclosure check.

 6.2
Protection Coordinators




Protection Coordinators require to follow the procedures shown at Appendix C if a member of staff reports a suspicion of abuse against a child, young person, or adult at risk.  Where the concern relates to a school pupil, the College Protection Coordinator will alert the school.

7.
Guidelines for Staff

7.1
What to do if you suspect abuse

· Follow procedures at Appendix D


· Report the matter immediately and submit a written report to a College Protection Coordinator who shall contact the appropriate authorities.  You must record and submit this report within 24 hours of the alleged incident. (See Appendix E, Protection Report Form).


· Protection Coordinator will complete Referral Forms (See Appendices F,G,H).

· Do not carry out an investigation
· Continue to monitor the situation


· Maintain confidentiality and act responsibly
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7.2       If a child, young person or an adult at risk discloses abuse: 
· Try to act normally
· Listen with care but do not investigate


· Advise that you must pass the information on – do not promise confidentiality but offer support


· Allow him/her to speak without interruption
· Ask open ended questions


· Do not judge. Reassure the person that he or she was right to share this information with you
· Avoid showing strong emotions


· Report the matter immediately and submit a written report to a College Protection Coordinator who shall contact the appropriate authorities.  You must record and submit this report within 24 hours of the alleged incident. (See Appendix E, Protection Report Form).


· Protection Coordinator will complete Referral Forms (See Appendices F,G,H).

7.3
 If you receive an allegation about any member of staff or yourself:

· Report the matter immediately to the Vice-Principal and/or Director of HR
8.
General Advice

What you must do:

· Treat all children and young people with respect

· Ensure that your own conduct in College is an example of good practice

· Ensure that you are never alone with a child or young person and that you are at least within sight or hearing of others

· Respect all children and young people’s rights to personal privacy

· If children or young people want to talk about attitudes or behaviour they do not like, do not discourage them

· No matter how well intentioned your actions are, remember that someone else might misinterpret them

· If you are discussing sensitive issues with children or young people recognise that special caution is required

· Operate within the Code of Good Practice for all staff of Reid Kerr College
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What you must not do:

· Do not have inappropriate physical contact with children or young people

· Do not encourage inappropriate attention-seeking behaviour

· Do not speak in an inappropriate way or make suggestive or derogatory remarks, or gestures in front of children or young people

· Never draw conclusions about others without checking facts

· Never exaggerate or trivialise abuse issues

· Never rely on your good name or that of the College to protect you from scrutiny or your conduct


· Think it could never happen to you


· Do not take the chance when common sense, policy and practice suggest another more prudent approach


· Discuss details of any allegation with any individuals other than a College Protection Coordinator, including parents, schools or colleagues

· Never ignore the Guidelines and Procedures operating within the College
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9. 
Police Notifications


9.1
Notification from Police about a College learner

If the police notify the College of a known offender or suspected risk of offending against children, young people or adults at risk, the College will request that the police confirm the information in writing.  The Director of HR should ensure that a risk assessment is carried out to identify whether the person represents a risk, particularly to children.  If the person concerned poses a risk, the College requires to take reasonable action against the individual.  This action will be informed by the facts and circumstances of the particular situation and the nature of the information received by the College, in the context of all current relevant legislation.

9.2
Notification from the Police about a Member of Staff

If the police notify the College of a known offender or suspected risk of offending against children, young people or adults at risk by a member of staff, the Director of HR will request an initial discussion with the relevant Director/Head of Department or Senior Manager to consider what appropriate action, if any, may be taken in accordance with the College Staff Disciplinary Policy and Procedures.
10.
Monitoring and Review

Reid Kerr College will review this policy statement on the basis of experience and in line with College requirements in response to its statutory obligations.

	POLICY INFORMATION

	Date of origin:
	Date of last review:
	Proposed date of next review:

	June 2005
	Dec 2010
	Dec 2011
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Child - Forms of Abuse
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1. Physical Abuse

Defined as:

”Actual or attempted physical injury to a child/young person, including the administration of toxic substances, where there is knowledge, or reasonable suspicion, that the injury was inflicted or knowingly not prevented.”


2. Neglect

Defined as:

”Neglect occurs when a child/young person’s essential needs are not met and this is likely to cause impairment to physical health and development.  Such needs include food, clothes, cleanliness, shelter and warmth.  A lack of appropriate care results in persistent or severe exposure, through negligence, to circumstances which endanger the child.”


3. Emotional Abuse

Defined as:

”Failure to provide for the child/young person’s basic emotional needs such as to have a severe effect on the behaviour and development of the child/young person.”

4. Sexual Abuse

Defined as:

”Any child/young person may be deemed to have been sexually abused when any person(s), by design or neglect, exploits the child/young person, directly or indirectly, in any activity intended to lead to the sexual arousal or other forms of gratification of that person(s) including organised networks.  This definition holds whether or not there has been genital contact and whether or not the child/young person is said to have initiated, or consented, to the behaviour.”


5. Non-organic Failure to Thrive

Defined as:

”Children who significantly fail to reach normal growth and developmental milestones (i.e. physical growth, weight, motor, social and intellectual development) where physical and genetic reasons have been medically eliminated and a diagnosis of non-organic failure to thrive has been established.”

Appendix B
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Adult at Risk – Categories of Harm

1. Neglect and acts of omission

2. Psychological harm

3. Sexual harm

4. Physical harm

5. Discriminatory harm
Harm includes all harmful conduct, particularly 

a) conduct which causes physical harm


b) conduct which causes psychological harm


c) unlawful conduct which appropriates or adversely affects property rights or interests


d) conduct which causes self-harm
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Appendix C

Protection Coordinators Action Points
 
Treat the grounds of concern as reported by the member of staff as a priority for action.

· Consider immediate needs of child/young person/adult at risk involved


· If the child/young person is a school student report immediately to his/her school


· Take emergency action if required


· Ask staff members to record relevant information accurately


· PC to complete Protection Coordinator Referral Form


· Store all information in a confidential incident file.


Immediately report to the Duty Senior Social Worker at the Social Work area office all cases where there are grounds for concern (school students to be reported to school).  Immediately report a medical emergency to the medical services and administer first aid if needed before reporting to the Duty Senior Social Worker.

Record the grounds for concern and action taken, using the Protection Coordinator Referral Form.  Send the report to the Social Work Department or school.  Keep this information, signed and dated in the incident file.

Co-operate fully with all agencies who may become involved.  Support the child/young person/adult at risk involved as necessary and appropriate.

Appendix D

College Staff Action Points 

1. Where there are grounds for concern that a child/young person/adult at risk may have been abused, college staff must observe, report and record the facts.

2. College staff must immediately report grounds for concern to the Protection Coordinator and complete the Protection Report Form.  The learner’s best interests are paramount.  Staff must not want to gather evidence, nor agree to keep the information secret, nor discuss the matter with others.


3. Follow the guidance given by the Protection Coordinator in relation to recording your concerns, supporting the child/young person and/or adult at risk and co-operating with subsequent actions.


Appendix E

Protection Report Form (for staff)

Please use block letters

Following a report of concern to the Protection Coordinator this form must be completed within 24 hours of the alert.

	1
	Student Name:                                          DOB:



	

	2
	Course/Subject:                                        School(if applicable):


	

	3
	Source of Concern (please circle)

Personal Observation                                                      Yes        No                          

Reported by child/young person/adult at risk                 Yes        No

Reported by another source                                            Yes        No

Telephone Call                                                                Yes       No                                     


Please specify 



	4
	Please give details 




Print Name: ________________________
Date: ______________________

Signature: __________________________
Designation: ________________


Appendix F 

Notification of Concerns About a Child/Young Person/Adult at Risk
To Schools/Social Work

	Name of Referrer


	Agency
	Designation
	Postal Address (inc postcode)
	Email Address
	Phone 

Number
	Fax 

Number

	
	
	
	
	
	
	


1. Referral Details
2. Referral to Social Work

	Date of Referral


	Time of Referral
	Name of worker spoken to
	Designation
	Is the student aware of this referral?

Yes or No
	Is the school aware of this referral?

Yes or No


	
	
	
	
	
	


3. Referral to School

	Name of School
	Name of Headteacher
	School Tel No:
	Responsible Local Authority
	Local Authority Tel No:

	
	
	
	
	


Notification of Concerns About a Child/Young Person/Adult at Risk
To Schools/Social Work

4. Subject of Referral

	Name of child/young person/adult at risk
	Other name known by
	Date of 

Birth
	Age
	Gender
	Home Address(es) (Inc postcode)

	
	
	
	
	
	


5. Additional Support Needs

	Does the student have Additional Support Needs?


	Yes or No 

Please indicate by circling correct response.

	If yes, please give a description.




6. LAAC


	Is the student a Looked After and Accommodated Child?
Please tick if applicable:
LAAC  





Notification of Concerns About a Child/Young Person/Adult at Risk
To Schools/Social Work

7. Reason for Referral/Request for Services (please record reason for concern and how this impacts on a child/young person.  If applicable, please indicate alleged abuse.  Indicate what action if any you have taken prior to referral).

8. Agreed Actions (Actions agreed and by whom during phone referral)

Protection Co-ordinator:


Print Name: _________________________ 


Signature: ______________________

Date: __________________


Appendix G
Social Work Return Form to College
Acknowledgement of Child Welfare/Protection Referral to College

 (Return to Referrer within 5 working days)

Insert Social Work Services Address:

Student Name:






D.O.B:

Date of Referral:

Request Treated as:

Outcome of Referral/request for Services:

Any other comments:

Print Name: _____________________________

Signature: ________________________________



Date: ___________________


Appendix H
Schools Return Form To College

Acknowledgement of Child Welfare/Protection Referral to College

(Return to college within 5 working days)

School:








Student Name:






D.O.B:

Date of Referral:

Request Treated as:

Outcome of Referral:

Any other comments:

Print Name: _____________________________

Signature: ________________________________



Date: __________


Relevant Legislation and Guidelines

This policy and associated procedures have been drawn up in accordance with current legislation and principles derived from the following:


· Additional Support for Learning (Scotland) Act 2004


· It’s everyone’s job to make sure I’m alright  (Scottish Executive November, 2002)


· Protecting Children and Young People: Framework for Standards (Scottish Executive March, 2004)


· Protecting Children and Young People: The Charter (Scottish Executive March, 2004)


· The Children (Scotland) Act 1995


· Human Rights Act 1998


· The Data Protection Act 1998


· Sexual Offences (Amendment) Act 2000; Abuse of Trust


· Freedom of Information Act (2002)


· United Nations Convention on the Rights of the Child, ratified by the UK Government in 1991


· Adult Support and Protection (Scotland) Act 2007


· Protection of Children (Scotland) Act 2003


· The Protection of Vulnerable Groups (Scotland) Act 2007


· Looked After Children and Young People: We Can and Must Do Better (2007)


Links to other Reid Kerr College Policies
For further information on the policies below please click on the following link:

http://ws3504/Docs/Staff%20Reference/Forms/AllItems.aspx
· Staff Induction Policy


· Equality, Diversity and Inclusion Policy


· Health and Safety Policy


· ICT Acceptable Use Policy


· Mental Health and Wellbeing Policy


· Disciplinary Policy


· Staff Disclosure Policy
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